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1. Typing in Japanese



Setting up (Windows)

Before you can type in Japanese, you must first install the Japanese language packs.

From the "Windows Settings' menu, navigate to Time & Language > Language > Preferred languages and select 'Add a language”:

@ Home Language
| Find a setting pel I E @
Time & Language Windows display Apps & websites Regional format
English (United States) English (Australia) English (Australia)
% Date & time
g
@ Region Keyboard Speech
English (United States) English (United States)
& Language
Windows display language
Qﬁ Speech

English (United States) v

Windows features like Settings and File Explorer will appear in this
language.

Preferred languages

Apps and websites will appear in the first language in the list that they

support.
l Add a language
+ '\guag

A$ English (Australia) FAaYy

A$ English (United States) FRlay




Setting up (Windows)

Type 'Japanese’ into the search bar, then follow the prompts to install the Japanese language pack.

Once you've successfully installed the Japanese language pack, it will appear under your preferred languages list:

Choose a language to install

| Japanese‘

REE

Japanese

& Display language

0 Speech recognition

Next

(2 Text-to-speech

& Handwriting

Cancel

Preferred languages

Apps and websites will appear in the first language in the list that they
support.

Add alanguage
+

= English (Australia) FAY
= English (United States) FEL &Y

A

A$ Japanese FEl &




Now that you've installed the Japanese language pack onto your Windows device, you can quickly toggle between your keyboard input
methods via your Windows taskbar:

English (Australia)
US keyboard

English (United States)
US keyboard

Japanese

1212 PM Microsoft IME
A Y ] o)) ENG L]
= I EE!DEHEDE#

Language preferences

1214 PM

~ G 1 ) ENG 28/08/2024

1215 PM
A ] .-_J 28/08/2024 i



There are many different input methods when it comes to typing in the Japanese language. Depending on the application or your
personal preference, you may choose one method over the other. In this short document, we will briefly touch on the main input
methods highlighted below (note - you can access this menu by right-clicking on the currently selected input method in the task bar).

Full-width Katakana

Full-width Alphanumeric

Half-width Katakana

Half-width Alphanumeric / Direct Input

Add Word

_. 12:15 PM
. b T f-l--’ © 28/08/2024 L

Add-on dictionary

IME Pad

Mis-conversion report

Right click

Kana input (Off)

Private mode (Off) Ctrl + Shift + F10>
¥ Settings

Show/hide IME toolbar “For the purposes of this
document ensure that
Kana input'is set to Off.

Send feedback



Setting up (Windows)

Below is some sample text to help you decide which input method best-suits your use and application:

Input Method Sample Text

Hiragana (Standard Japanese) HLVHOZE

Full-width Katakana TADIA

Full-width Alphanumerical aiueo
Half-width Katakana TADOIA

Half-width Alphanumerical aiueo




Setting up (Mac 0S)

For Mac 0S, go to the ‘Language & Region' menu and add 'Japanese’ as a language once you've found it on the language list:

200 <] > Language & Region
Languag Select a preferred language to add: d dialogs,
and the N
Frangais — French

Deutsch — German
Preferred langu: fiifkshx — Chinese, Simplified
RMh3X — Chinese, Traditional -~

English 2

English — Priman
Espafiol — Spanish =
Espafiol (México) — Spanish (Mexico) 2
Italiano — Italian
Nederlands — Dutch
Bt=20] — Korean
Portugués (Brasil) — Portuguese (Brazil) \;:931'

) Dnrtiianide (Dartunall — Oartunieca (Doartinal) i

E5E

2 Cancel Add |
Advanced... | | ?




Keyboard battery level: @) 40%

Setting up (Mac 0S)

Once you've successfully installed the Japanese language pack, you can now add Japanese as an input option. Navigate to the

'Keyboard Preferences’ menu and select 'Input Sources.' From here, click the '+ button on the bottom left of the menu,
then add all Japanese input methods as desired.

Once added, ensure all input modes are selected per the third screenshot.

<

Keyboard . Q Search

Keyboard [ < B Keyboard Q
Browse using language and select an input source to add: Keyboard Text  Shortcuts IETTESTESM Dictation
Keyboard  Text Shortcuts [IE] p—— . - -
e Hindi Full-width Alphanumeric (Google)
indi
o ; (A D] i o Half-width Katakana (Google) = us
Alphanumeric (Google) jungarian
B Us. B celandic ~ N 1234867890 =
E‘ " Katakana (Google) qwertyuiopl(1\
[ Hiragana (Google) Inuktitut —_— asd fghijkil ;"
Irish xewvbam, ./
2 Input modes
Kannada Full-width Romaiji
@ Katakana 8 Half-width Katakana
er & Romaji
Keyboard layout not available =
re: V! Ve Caps Lock action:  Caps Lock
Latvi Shift key action:  Enter Romaji mode [
+ - [ Show Input menu in menu bar
a. Cancel | (ENYEHE o switch to and from last used Latin input source
1 I o e e o b
LoF b Automatically switch to a document's input source
- 9 Show Input . B Automatically switch to a document’s input source
MR AR et e The input source is used untilthe document i closed.
Automatically switch to a document'’s input source Set Up Bluetooth Keyboard
The input source is used until the document is closed. et Up Bluetaath Keyhoard..
Keyboard battery level: @ 40% ?

Select your input source (i.e. language) in this menu to type using your desired language.




Here are some helpful keyboard shortcuts to help you toggle between languages and input methods for both Windows and Mac 0S.

Esc F1 F2 F3 F4 F5 F6 F7 F8 F9 [F10 IF11 F12
AR EENE
ALT + SHIFT - Swap between keyboards R T v ol ]e]le ]|}
CTRL + CAPS LOCK - Change to hiragana Fleslnly [x o Enter
ALT + TILDE - Swap between hiragana and romaji T T T 1111 ——
. /
Alt ctrl
H[E H BRIk ARREE
CTRL + SPACE - Swap between keyboards J* i |l] [Ll LJ l;l L ‘L \; ‘L} \Ll L Lo l 3
CTRL + SHIFT +J - Swap to Japanese e Ao e e e I
OPT + SHIFT + S - Swap to English  BRIEBDDIDDN RN |




Kana input is for those who have a Japanese keyboard (physical) such as the one pictured below:

w1l |7 [#s($ sleal&s|"w[(w]) £] Z[=Z |5 [I |sack
281902 5/3H(4 D|5A(6B|7X 8|9 K|0D|=I[F][" ~N\|¥ —|Space
o=@ W [Ev[R [T Y [U [I [0 [P {ir

= = T W T N A B I b B|@ [ ° enter
capstock| A |S D |F |G |H [J K [L [+ [+ [11] <
3 bl & U & &F L F o Ysh[:31TE
Shift z2[x [c [v [B [N M [<ii>0l 2] [shire
4N o & F U | & b,RL3BH\ B4
cul ::: Alt BT i ?’i:: Alt ::: Menu | Ctrl




Typing in Japanese (Input)

Typing in Japanese is as simple as spelling out the sounds of each character (Hiragana or Katakana) with some exceptions.

W5zl £ 62 T]le] # ¥ < T T
i a i Wiy wie o o ta ol chi o tsu Wi te Wi to ol ga i g i) gu i ge Wi go
XS] (i ko (X LT T
Wi ka i ki 4 ku i ke i ko o4 na W4 ni 4 nu 4 ne i no w4 za ) Ji w4 Zu i ze i 7o
XL O S N B2 T Y
o4 sa w4 shi o4 su 4 se i) 50 o4 ha o4 hi o4 fu 4 he w4 ho o da i i i 2u ) de i do




As you type out the word(s), a list of matches will appear. You can choose to type the full word or until the word you're looking for
appears on the list of potential matches. Here are some examples:

Word: Z A/IZ 5 (X (konnichiha) Word: TR &R (Kyoto)

Method: k-0-n-n-i-c-h-i-h-a Method: k-y-0-u-t-o
ZAICER =&

1 ZAlCBIR x 0o 1 &[

2 J31=F-vy3v ‘

3 ZAISAL 2 RE x R

4 JvhO-J 3 Bh

5 A 4 4AE

6 BA

;e 5 2024F8H28H

8 Jdvki-9-

9 AV¥NFavT

"Note - you can select the word you re wanting to type by using your mouse pointer or toggling through the list using the ‘Tab’ or ‘Space’ keys.



Exceptions and Special Characters

Here are some exceptions and special characters and the methods with which to type them using the Japanese input methods.

5 d-i

o) d-u

D Double of following consonant; e.g. *o<Y = b-i-k-k-u-r-i
Chisai /N&0Y (small) characters 'x' or 'l' then the desired Hiragana or Katakana; e.g. x-a or I-a

== ‘Minus/underscore' key

[ Bracket keys
'‘Forward slash' key

— m-i-g-i

— h-i-d-a-r-i

0 u-e

! s-h-i-t-a



Japanese Input through Writing

If you would prefer to 'write' Japanese using your Windows or Mac OS device, you can!

However, you will need to know the character proportions, stroke order, and stroke direction of the characters you are wanting to
write, as this is how the system will recognise what it is that you are writing.

Windows IME Pad:

M5 |ME Pad - Hand Writing (J4) >
ﬁ r J = ?%’é}'% A|Recog||ESH Del‘
! i / TE T Y Revert
it i Space || Conv
5 HE R
ap EEEHR

EEEE

- EZBEE v




Japanese Input through Writing

Mac 0S 'Handwriting - Simplified':

For Mac 0S, there isn't a specific writing module for the Japanese language, however, you can use the 'Chinese, Simplified' writing
input method to write Kanji characters only.

Enable: Select: Write:

x| &1 KX R K Q@

v E Us.
Hiragana
Katakana

Handwriting - Simplified < Space
E2 Show Emoji & Symbols
) Show Keyboard Viewer

Show Input Source Name

Browse using language and select an input source to add:

Cantonese, Traditianal Handwriting - Simplified
Cherokee , [ Pinyin - Simplified

Chinese, Simplified EA Shuangpin - Simplified
Chinese, Traditianal Stroke - Simplified
E3 Wubi - Simplified

Croatian

Czech
Danish
Dhivehi
Degri
Dutch

Open Keyboard Preferences...

Estonian

Q Search




Just as with your Windows or Mac OS device, depending on your mobile device, you will need to download and install the Japanese
language input (usually through General Settings > Languages).

*  Once installed, you can switch onto * Totype, simply ‘long-hold’ over the * Forexample, selecting 'ka’ will
the Japanese keyboard whilst the Katakana and a pop-up will appear with bring up the below as a pop-
keyboard is visible: various characters which begin with the up. To select 'ki' simply drag

same ‘sound": your finger to the left:
Q|S|D|F|GH]J|K]L|M =) ata1 73\? 336
. oocooo - A irsesrsr Ll 00
t wuEM G = AN R - S - S = _
123 | @ | Q space @ s return . a 9 — |
I o = = 1> 5 =
123 0fq A »

‘Note - the layout of the keyboard may vary depending on the brand and model of your mobile device.




2. Researching Words



Online Translation Services

Online translation web-services are a great way to get a basic level of understanding of the Japanese language.

These web-services are best-utilised for translating larger "‘chunks' of text or sentences, rather than singular words, given the

importance of context in the Japanese language.

Two of the most helpful of these services are Google Translate and DeepL.

= Google Translate

Detectlanguage Japanese English Spanish v & English Spanish Arabic

COR-DTE. ERERBE S R -BAEE LY - TEELT X
WSEERLT <2 MOERICRII DUY - ACHT 3REEEHL

This page provides information about events for teachers held by the ¢
Japan Foundation, Sydney, as well as resources to help you in your

TWET. classes

Kono pajide wa, KokusaikBryilkikin shidoni nipponbunka sent de jisshi shite iru kydshy

muke jugya nl keisal shite imasu

4 @D 67/5000 - % o by <

Sens feacnack

V0 brodus v Apps v Picing  Resou

IR — os Daspl Wiite
@7 B Slasme || # hporesa
Iapanese

& Englen@etsk) v Glossy

COR—TTIE, EMEERESS T -BEkr Ly —TE X

HELTOSHIIET 1< MORRICRT DUV -2 CHT S
R B TLET, |

L so

This page contains information on events for teachers and useful
resources for the classroom, run by the Japan Foundation Sycney
Japanese Cultural Centre.

P @ @ g 0 =<



https://translate.google.com/
https://www.deepl.com/en/translator

Japanese Dictionaries

Online Japanese dictionaries are the best place for you to research and learn about specific, singular words.

Many of the online dictionaries available will provide multiple explanations for words to help you find the appropriate definition(s) that
you are looking for.

Here are some good online Japanese dictionaries to support your language studies:

Jisho (English) https://jisho.org/
Tangorin (English) https://tangorin.com/
Eijiro (Japanese) https://eow.alc.co.jp/
Weblio (Japanese) https://ejje.weblio.jp/

Ei Nabi (Japanese) https://www.ei-navi.jp/



https://jisho.org/​
https://tangorin.com/​
https://eow.alc.co.jp/​
https://ejje.weblio.jp/​
https://www.ei-navi.jp/​

Google Searching

Using Google to research words can also be helpful when used correctly.

As an example, the word 'seal’ can mean something different, depending on how and where (i.e. context) it is used. Are you referring to
the animal, the method of ‘sealing’ something, the material or object used (i.e. sealant) in the process of sealing, a company's crest or
sigil, or the popstar?

{=
)

O, seal in japanesd X

seal in japanese
=—JL (Japanese)

jeo

seal in japanese animal
seal in japanese kaniji
seal in japanese naruto
seal in japanese hiragana
seal in japanese name
seal in jJapanese culture
baby seal in japanese

harp seal in japanese

L L L L O O L L P

sea seal in jJapanese

Google Search I'm Feeling Lucky

Report inappropriste predictions



Google Searching

However, by adding ' & ' (fo wa) at the end of your Google search will result in a list of popular word possibilities to match your
search word or phrase. Most results will also be in Japanese, which is helpful in terms of contextualising the word(s) you are researching.

Jo)

seal& (2] x &

o)

seal& (&

seal & [FEDVDEHTIN
seal& (& BB

company seal & (&

common seal & (&

god seal& (&

blue seal& (%

navy seal& (&

mechanical seal& (&

P2 L0 L L L L L L0 L0 p0

red seal & (%

Google Search I'm Feeling Lucky

Report inappropriate predictions



5. Researching Kanji



Kakijun (Stroke Order)

To research - and eventually read and write - kanji, it is important to understand kakijun, or stroke order.

«akijun.ip/en/ and online resources like it are helpful for students to understand and learn the stroke orders for many kanji characters.
Simply search the English word through the "Meaning’ menu and you will find the corresponding character and a helpful animation of its
stroke order, as it is written.

This homepage introduces an exemplary stroke order in Japan by using animation.
aﬂ)i l 't\t éﬂﬁm Pronunciation mark by Roman alphabet.
INDEX shoku  jiki/ ku-u/ku-rau./ta-berun
Tt is important to learn an exemplarr L[eanmg of this character.
- -LMEORQR Please search for the character you'd like eat/ food

= This website explains the stroke order of
J5yd kanji:
In Japan. 2.136 kanji characters are regarded as bet
I hope vou find this website informative.

Referred Homepage. KANJIDIC2 HOME PAGE

AN AN A



https://kakijun.jp/en/

Strokes (Number) and Radicals

The second important aspect of reading, writing, and typing using in kanji is to understand the stroke numbers and radicals of each
character.

Strokes refers to the number of strokes required to write a kanji character, and radicals refer to the components that a kanji character is
built from.

In the below example, this character is made up of 11 strokes and 3 radicals:

5

3

STROKES RADICALS

Image source: Tofugu (hiips;



https://www.tofugu.com/japanese/kanji-radicals-mnemonic-method/

Strokes (Number) and Radicals

As you will be able to type kanji characters by searching from a list of radicals (which are usually categorised by the number of strokes) it

is helpful to understand which radical(s) each character is comprised of.

For example, the character & (/) is written with 12 strokes and is comprised of the below radicals. Understanding this allows you to

find the character through either method.

Strokes:

~
-
E

a - |
BMEeMHD= S

B PO M |
9N

BENRPXBEX =D
<@

YH < I

BEOkR y3cnuxt
ko>

MU ®IHBXATHIS
} o

~
—
-
—
| =
-~
=
-
-
—
—

HOR K 3T RV
X AR D
B R & & W

BESDDI @S

BEMBNER
BRI LD

SRADFISWUH

‘I R

FREEINDWRE

BEOIHE X HNT )
BEHNINEX SO
BEHPDH»EAD ¢
BB EmE

PRYUEDX

BEmMBEHRMHAEIN
BaDmYg:

EF@EBEITBF%400
2@V ¢
ERNIBENBER+—
BZ2BB0cE T+ -
BIANIBAR
PaswxE>E

t !IC
&

Radicals:

cHBOI N JZ IAZFEAL AL
AEC+ DT LXTAIBERL
TNV EPPWINKIEMFSTL
I BEUCRABFUOXRFFRXK
5 REEEIKNGINR X AR &




Google Translate (Mobile App)

A quick and easy solution to researching Japanese is to use the camera function of the Google Translate mobile app.

It scans and detects text, either through images or live via the camera on your phone and provides the English translation in real time.
Very handy when travelling and you're trying to read maps, signs, menus, etc.

= (oogle Translate

Japanese~ =t English~

[Tap to enter text F

- i
o] .- -
Tamby ot 81




Google Translate (Mobile App)

You can capture an image of the text and toggle between showing or hiding the original text - very handy with larger blocks of text.

S ON U I LR

& X GoogleLens : Google Lens

S O

Take a photo of words to translate
Translated text

7 N\

D i’\_) Send to Translate Home




You can also select specific sections of text and take them from the camera mode to translate.

1048 P - 8 BN 85%e

X Google Lens
——

Show original text

[xmm st
rxx

Original text

> Send to Translate Home

T Selectall

Japanese o

Btz Talkcl
w3

Yoken o subete mitashite iru
—

English O O =

meet all the
requirements

<+ New translation




4. Digital Assistance



Digital Assistance

Still not getting the Level of support and assistance you would like? There are also digital assistance add-ons you can download onto
your PCand smartphone that will do the hard work for you! 10ten Japanese Reader is one such add-on.

Some of the features include:

‘ Q Search

. * Pitch accent information
@ - @te”:“a”\fo_ﬁm'f A Includes pitch .
GRAlENSEEES. 0 [TAT accentinfo! ¢ o Dictionary

A O R&S ad S _A—TE vk I— "7 4o 111

& Words & Kanji g « Character recognition
« Translation of number configurations

RER/Z A, fEEn T,E/UT,/\/(EI/U?K

noun | | +suru verb | |intrans. | | yojijukuge | tossing and turning in bed; turning
over in bed worrying over something

@ﬁ@ﬁ ES: :'\ i, B

noun +suru verb intrans.
1. rolling about
2. tossing and turning (in bed); jactitation; jactation



https://microsoftedge.microsoft.com/addons/detail/10ten-japanese-reader-ri/cgiogkjpebgfcpcaipiicfeaelpapeig

Still have questions?



J-Course Student Hub

In the J-Course Student Hub, you can access our 'Developing Typing Skills for Beginners' resources and exercises to support your
Japanese language typing journey:

\J
ﬂu.ul\r"" -

JEEL o o
= | W Bo ie
x&“};‘; Using Adobe FAQ

JHO | o |Bo
Mumfm Canvas Guide Zoom Guide

10 Week Taster Mid-Year Starter Elementary 1
m Intermediate 1 Intermediate 2 Advanced

Type in Japanese

Upper Advanced

If you have any further questions or concerns, as always, please feel free to get in touch with the J-Course team at jcourse sy@ipf.go.ip



https://classroomresources.sydney.jpf.go.jp/resources/developing-typing-skills-for-beginners/
mailto:jcourse_sy@jpf.go.jp

Thank you for your interest in studying
with the Japan Foundation, Sydney!

JAPANFOUNDATION %

BRINGING JAPAN TO YOU
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