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1. Typing in Japanese



Setting up (Windows)
Before you can type in Japanese, you must first install the Japanese language packs.

From the 'Windows Settings' menu, navigate to Time & Language > Language > Preferred languages and select 'Add a language':



Setting up (Windows)
Type 'Japanese' into the search bar, then follow the prompts to install the Japanese language pack.

Once you've successfully installed the Japanese language pack, it will appear under your preferred languages list:



Setting up (Windows)
Now that you've installed the Japanese language pack onto your Windows device, you can quickly toggle between your keyboard input 
methods via your Windows taskbar:



Setting up (Windows)
There are many different input methods when it comes to typing in the Japanese language. Depending on the application or your
personal preference, you may choose one method over the other. In this short document, we will briefly touch on the main input 
methods highlighted below (note – you can access this menu by right-clicking on the currently selected input method in the task bar):

Right click

*For the purposes of this 
document, ensure that
'Kana input' is set to 'Off'.



Setting up (Windows)
Below is some sample text to help you decide which input method best-suits your use and application:

Input Method Sample Text

Hiragana (Standard Japanese) あいうえお

Full-width Katakana アイウエオ

Full-width Alphanumerical ａｉｕｅｏ

Half-width Katakana ｱｲｳｴｵ

Half-width Alphanumerical aiueo



Setting up (Mac OS)
For Mac OS, go to the 'Language & Region' menu and add 'Japanese' as a language once you've found it on the language list:



Setting up (Mac OS)
Once you've successfully installed the Japanese language pack, you can now add Japanese as an input option. Navigate to the 
'Keyboard Preferences' menu and select 'Input Sources.' From here, click the '+' button on the bottom left of the menu, 
then add all Japanese input methods as desired.

Once added, ensure all input modes are selected per the third screenshot.

Select your input source (i.e. language) in this menu to type using your desired language.



Keyboard Shortcuts
Here are some helpful keyboard shortcuts to help you toggle between languages and input methods for both Windows and Mac OS.

Windows
ALT + SHIFT – Swap between keyboards
CTRL + CAPS LOCK – Change to hiragana
ALT + TILDE – Swap between hiragana and romaji 

Mac OS
CTRL + SPACE – Swap between keyboards
CTRL + SHIFT + J – Swap to Japanese
OPT + SHIFT + S – Swap to English



Kana Input (FYI)
Kana input is for those who have a Japanese keyboard (physical) such as the one pictured below:



Typing in Japanese (Input)
Typing in Japanese is as simple as spelling out the sounds of each character (Hiragana or Katakana) with some exceptions.



Typing in Japanese (Input)
As you type out the word(s), a list of matches will appear. You can choose to type the full word or until the word you're looking for 
appears on the list of potential matches. Here are some examples:

Word:こんにちは (konnichiha)
Method: k-o-n-n-i-c-h-i-h-a

Word:京都 (Kyoto)
Method: k-y-o-u-t-o

*Note – you can select the word you're wanting to type by using your mouse pointer or toggling through the list using the 'Tab' or 'Space' keys.



Exceptions and Special Characters
Here are some exceptions and special characters and the methods with which to type them using the Japanese input methods.

Special Character Method

ぢ d-i

づ d-u

っ Double of following consonant; e.g.びっくり = b-i-k-k-u-r-i

Chisai小さい (small) characters 'x' or 'l' then the desired Hiragana or Katakana; e.g. x-a or l-a

ー 'Minus/underscore' key

「」 Bracket keys

・ 'Forward slash' key

→ m-i-g-i

← h-i-d-a-r-i

↑ u-e

↓ s-h-i-t-a



Japanese Input through Writing
If you would prefer to 'write' Japanese using your Windows or Mac OS device, you can!

However, you will need to know the character proportions, stroke order, and stroke direction of the characters you are wanting to 
write, as this is how the system will recognise what it is that you are writing.

Windows IME Pad:



Japanese Input through Writing
Mac OS 'Handwriting – Simplified':
For Mac OS, there isn't a specific writing module for the Japanese language, however, you can use the 'Chinese, Simplified' writing 
input method to write Kanji characters only.

Enable: Select: Write:



Typing in Japanese (Mobile)
Just as with your Windows or Mac OS device, depending on your mobile device, you will need to download and install the Japanese 
language input (usually through General Settings > Languages).

*Note – the layout of the keyboard may vary depending on the brand and model of your mobile device.

• Once installed, you can switch onto 
the Japanese keyboard whilst the 
keyboard is visible:

• To type, simply 'long-hold' over the 
Katakana and a pop-up will appear with 
various characters which begin with the 
same 'sound':

• For example, selecting 'ka' will 
bring up the below as a pop-
up. To select 'ki' simply drag 
your finger to the left:



2. Researching Words



Online Translation Services
Online translation web-services are a great way to get a basic level of understanding of the Japanese language.

These web-services are best-utilised for translating larger 'chunks' of text or sentences, rather than singular words, given the 
importance of context in the Japanese language.

Two of the most helpful of these services are Google Translate and DeepL.

https://translate.google.com/
https://www.deepl.com/en/translator


Japanese Dictionaries
Online Japanese dictionaries are the best place for you to research and learn about specific, singular words.

Many of the online dictionaries available will provide multiple explanations for words to help you find the appropriate defin ition(s) that 
you are looking for.

Here are some good online Japanese dictionaries to support your language studies:

Dictionary Website

Jisho (English) https://jisho.org/

Tangorin (English) https://tangorin.com/

Eijiro (Japanese) https://eow.alc.co.jp/

Weblio (Japanese) https://ejje.weblio.jp/

Ei Nabi (Japanese) https://www.ei-navi.jp/

https://jisho.org/
https://tangorin.com/
https://eow.alc.co.jp/
https://ejje.weblio.jp/
https://www.ei-navi.jp/


Google Searching
Using Google to research words can also be helpful when used correctly.

As an example, the word 'seal' can mean something different, depending on how and where (i.e. context) it is used. Are you referring to 
the animal, the method of 'sealing' something, the material or object used (i.e. sealant) in the process of sealing, a company's crest or 
sigil, or the popstar?



Google Searching
However, by adding 'とは' (to wa) at the end of your Google search will result in a list of popular word possibilities to match your 
search word or phrase. Most results will also be in Japanese, which is helpful in terms of contextualising the word(s) you are researching.



3. Researching Kanji



Kakijun (Stroke Order)
To research – and eventually read and write – kanji, it is important to understand kakijun, or stroke order.

kakijun.jp/en/ and online resources like it are helpful for students to understand and learn the stroke orders for many kanji characters. 
Simply search the English word through the 'Meaning' menu and you will find the corresponding character and a helpful animation of its 
stroke order, as it is written.

https://kakijun.jp/en/


Strokes (Number) and Radicals
The second important aspect of reading, writing, and typing using in kanji is to understand the stroke numbers and radicals of each 
character.

Strokes refers to the number of strokes required to write a kanji character, and radicals refer to the components that a kanji character is 
built from.

In the below example, this character is made up of 11 strokes and 3 radicals:

Image source: Tofugu (https://www.tofugu.com/japanese/kanji-radicals-mnemonic-method/)

https://www.tofugu.com/japanese/kanji-radicals-mnemonic-method/


Strokes (Number) and Radicals
As you will be able to type kanji characters by searching from a list of radicals (which are usually categorised by the number of strokes) it 
is helpful to understand which radical(s) each character is comprised of.

For example, the character 無 (mu) is written with 12 strokes and is comprised of the below radicals. Understanding this allows you to 
find the character through either method.

Strokes: Radicals:



Google Translate (Mobile App)
A quick and easy solution to researching Japanese is to use the camera function of the Google Translate mobile app.

It scans and detects text, either through images or live via the camera on your phone and provides the English translation in real time. 
Very handy when travelling and you're trying to read maps, signs, menus, etc.



Google Translate (Mobile App)
You can capture an image of the text and toggle between showing or hiding the original text – very handy with larger blocks of text.



Google Translate (Mobile App)
You can also select specific sections of text and take them from the camera mode to translate.



4. Digital Assistance



Digital Assistance
Still not getting the level of support and assistance you would like? There are also digital assistance add-ons you can download onto 
your PC and smartphone that will do the hard work for you! 10ten Japanese Reader is one such add-on.

Some of the features include:

• Pitch accent information
• Dictionary
• Character recognition
• Translation of number configurations

https://microsoftedge.microsoft.com/addons/detail/10ten-japanese-reader-ri/cgiogkjpebgfcpcaipiicfeaelpapeig


Still have questions?



J-Course Student Hub
In the J-Course Student Hub, you can access our 'Developing Typing Skills for Beginners' resources and exercises to support your 
Japanese language typing journey:

If you have any further questions or concerns, as always, please feel free to get in touch with the J-Course team at jcourse_sy@jpf.go.jp

https://classroomresources.sydney.jpf.go.jp/resources/developing-typing-skills-for-beginners/
mailto:jcourse_sy@jpf.go.jp


Thank you for your interest in studying
with the Japan Foundation, Sydney!
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